Increasingly, businesses are allowing
their employees to telecommute and
entrepreneurs are running businesses

from their homes. Offices are
standard in many homes today and
are equipped with the latest in
computers, scanners, printers, faxes,
and other expensive equipment.
Remember, it is important to secure
yourself and your equipment when

you're working from home.

.

WORKING SAFELY AT HOME

D Install solid doors and good deadbolt locks on all exterior doors—and use them.

D Hang window treatments that obstruct the view into your office. You don't want to

advertise what equipment you have.

» Consider installing motion-sensored lighting

that will come on if someone is walking around your yard.

D Keep bushes and trees trimmed so that you can see into your yard and neighbors

can see your house.

D Install a wide-angle viewer in the door of your home office if it is detached from

the main house.

Look into an alarm system. A basic system can be purchased for less than $100,
plus a monthly monitoring fee.

Keep a cellular phone handy.

When meeting a client for the first time, arrange to meet in a public place, such as
a coffee shop or the library—not your home.

Let someone know when and with whom you have appointments.

Review your insurance policy—almost all policies require an extra rider to cover a
home office. In the event something does happen, you want to be covered.

Mark your equipment with identification numbers and keep an updated inventory
list (with photos, if possible) in a home safe or a bank safe deposit box. It's a good
idea to keep back-ups of your work in a secure, separate location as well.

Use the same caution with deliveries as businesses do. Anyone making a delivery to

your home office should be properly identified before you open the door. Do not
let the person enter your home.

B National Crime Prevention Council
Bl 1000 Connecticut Avenue, NVW + 13th Floor « Washingten, DC 20036 + www.nepe.org



ASNOY 3L J0 N0 aaymatos Jday s fdoo
Madwos vy soamod sapnjoul pue sep-oy-dn s
| ¥

LJOTUDALL BLUOY JNTy

‘aonjod [eoo) £g pasosdde sag UIPE LB LA paquiosu)

uBag AARY S13INAUI0D PUE ‘SO81815 ‘SUDISIARIE] SB YINs ‘Su qenes,
‘syo0| paent sabbuy ypm painoos

pue saxoq afelois Ul payao| PUE PApEOJUN PaIOIS AU SULIRA Y

‘BInuI € 15N 1) WAy aAEa) 3 J| Uaka ‘paxao| skempe e sayig
ey

pue yoojped fyenb 1o %20) Jeq-f & Y paanas s aplag Kian]
“uod favuoness e o1 payao) Kainaes pue

diey B yum man Wwodp L 21 ‘uado oyl Ul Ino Yaj 1 1o g
abelel payo| & u PAIOIS BUE SHIQENEA JAUI0 PUE 'SIBMOLI UME

'asn Aana Jaye payoo] aue s1oop pays pue ‘sioop abieseb ‘seyne ;e
‘sypoped pareunwe) Klunaes

_._m_n._ I paya0) (e Gie SI00p pays pue ﬁ._DDb wmﬂhmm "SALI1E| Uumo
f11adouy |euosiad pue sajgenjes Jooping

fere age s uaym
aq sey Jogublau
“awn jo pouad e o) swoy woy

ferve ofi am uaym apew uaaq asey dn way yoid 01 puauypogyBiou e
40} suawabueae 1o paddois uaaq aney sayanap Jadedsmau pue jep

BLUOY N0 ynesm pue piek ayl puay o) pays

"ALUOY SABS| BM UBYM PAIEANDE
Usag sey (auo aney am 1) Walshs LWLIEE JAYI0 JO J0Y39180 UONoW By |

‘pouad
DL PAPUATXE UR J0) S0y wol) feme 2ae am uaym aauanbas eaifio) e
up jo pue uo syby syl uim 01 18s uaaq aney siawmn Wb om 1sea) 1y

awoy wouiy femy uaypp Kianoag
Kpjanb asnoy auyl puly uea sajajyan
fouabiaa sayio pue aaljod os pakeidsip fluea)s 1 Jaquinu asnoy ang

‘UonEILn
amzajja aunsua 01 Kaeudoadde pasn ase syyfiypooy pasosuas-uonopy

SI0YSIA @1EULUN]|
o3 1y Burjiom 1ybiig ‘paiosuas-ucnow e sey Joop apisINg Kang

‘ssapmoud spiy pinos 1egy
b 3 paek o 'abesef 'asnoy Jno punoue sease yuep ou ase alay |

apiy
01 3UDaWOS 10} 83e|d OU $1 19Y] 0% POLUWIL S18 SBYSNG PUE SQRIUS

funaag Joopaing

‘awoy Jnok 1a1ua uossad

ay1 19| 10u o] Joop aiy uado nok alojaq
paynuapl Aluadoud aq pinoys a0 awoy Jnok
01 Asanjap e bunjew auofuy "op sassauisng

N
ON S34

oo

o0
ON 534

oo

nn

no
ON $34

SB SAIIAAIIBP YA UOIINED 3WeS ayl as() ¢

‘|loMm SB UoI1B20|
o1eaedas 'aundas e Ul ylom Jnok Jo sdn-yoeq

UOne|UEn oy
sayau may e pausdo aoe fayl uoym uana ‘payao| shemje aue sMopuiny, O O
‘pauud
faunaas s 4o yoo) Lay Buryiom e sey asnoy oyl ur mopuis f1an] @
smopuipn Bunoaloag owsa
‘asnoy
a1 aea) am aw yaea pue jybu Asse payao) st aoop Buipys ay| M oM
WIRLL S PO PaY) 10 apISE panoys
Buaq wou) 1oop Ay uasaud o) payeisul uasg sey uid B0 EMop Y O O

S0 Kay Bupprom Buoays e sey soop ssel Bups sy oM

[u]

‘asnoty auy) Bunea| uaym payao] e aue sioop afieseqy
‘fiunoas apinoud o3 Jauado 100p AMeWOINE Byl UD

flajos K191 10U Op am 1BL) 0S 20| & sty Joop abeleb peaylano ay] 0O
1joqpeap
pue 20| Joop pakoy Aujenb e yus paiaaioad pue pep-eial o

poom pios st asnoy ay) o3 abeseb pavaene ayy wouy bupes) soop ay) O 0O

[m]

fanoag Jooq Buipyg pue abeseqy onsn
oquew sy w o ‘sbpa) e uo Jaqued

40 1eUI00p B S3pun jou Soqybiau peismal e Y 1doy aue skay aseds
10O AU JO SR BUY) 01U P||EISUI 0|

Jjogpeap Apims pue ¥20) Aua pafay ‘Gusiom e asey sfemfijua Iy O N

‘pasanieys aq jouues feyl eyl os fem awos
ul pasuojual ale Aoyl ‘s100p INo Jeau 1o w sppued ssejli ase ssagy ) M M

asn ved suofiana swybioy e siaman ajbue-api aanies) sioog O O

"PE|2-|EIBL 10 POOMPIEY PIOS 848 51000 [ O
sPINUIW M3 e Jo) 30l 53 )1 uana
—asnoy ayy anea) am awn Aiana pue 1B 18 paydo) aue saoop Iy O 0O

S100(] J0I91X] ON 534

‘pa1afiael s1 awoy 1nok 1eyy pooljiay

9yl 95e9.103p 01 e} ued nok sdals auy jo awos 1snl ase
asay| ‘A1undas sawoy Jnok anoidwl o UoniIe axel pINoa
NOA 818UM Sea.JR BIEIPUI ,OU, PIYIELL SAXO0g 'SSUNSESW
K1ajes 1oy awoy anok y28ud nok se apinb e se siyy asp)

1SITHIIHI ALIIND3S INOH

daay o1 eapl poob e s3] xoq usodap sjes yueq

e 10 3jes awoy e ul (s|qissod Ji ‘sojoyd yum)

1s1] A101uaaun pajepdn ue dasy pue siaqunu
uonesynuapt yum juswdinba unok syuep ¢

‘PAIBA0D aq 01 Juem

nof ‘uaddey saop Buiylowos juans ayj u “aojo

awoy e 190D 0] Japu ea1xa ue annbaa saoijod
Ile 1sowje—A1jod aaueansul JNok mainay

‘syuawuodde aney
NOA Woym Yim pue Uaym MoUY BUOBLLOS 197 ¢
‘awoy anok Jou—Kaeiqy ayy Jo
doys aajjoo e se yans ‘asejd oignd e ul jJpaw o)
abue.se ‘awn 151y ay) Joj Jwaid e Bunasw uaypp ¢
‘Apuey auoyd Jenjao e desy

*99) buloliuow

Kyauow e snid ‘gL ueyl ssa| 1oy paseyound ag
ued Wwalsks olseq y ‘LWoISAS Wele UB OJul YOO ¢

‘asnoy

ulew a1 WoJj payIeIap si 3 ji 9310 awoy
anof jo Joop sy ul Jamala sjfiue-apim e ||eIsu| q

"asnoy

anof aas ues suoqubiou pue paek Jnok ojul oas
ueds NOA 1Bl OS PaLLWL 8311 pue saysng daay| ¢

‘paek nok

puno.e Burjjlem s| BUOBWOS JI UO BWOD [IM 18]
Bunyby pesosuas-uonow bujjjelsur Japisuon) ¢

‘aney nok juawdinba jeym

8s1149ApE O] JUBM 1,UOP NOJ "89140 Inok ojul
MAIIA 243 19N135G0 Jey] slualieall mopuim Buep ¢

‘WY 9SN PUB—SI00P I0LIBIX3 ||
uo s%20| Jjogpeap poob pue sioop pijos |esu| ¢

"awoy wody burjiom
a1 nok uaym juswdinba unok pue jjpsinok

21n2as 01 juelodw si 11 UaquIsWIRY

“uawdinba aaisuadxa Jaylo pue ‘saxe)
'saayuld ‘susuueds ‘suaindwod ui 1sa1e| syl
yum paddinba aue pue Aepol sewoy Auew

Ul pJepuels aJe sadljj() 'SaWoy Jiay) Wwoly
sassauisng Buiuund ase sunauaadagiua
pue aINwwoIa]al 01 seakojdwa L)

Buimole ae sassauisng ‘AjBuiseassu



